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BEACON OM Workflow Routing

OM Position Process Input Method OM Workflow Actions Routing for Approval
New Position/Fund Position On-line requestand workflow 100 - Create New Position OMRequestor Funding | OSBM | Division | Agency | QSP(frequired) | Shared Services
Reallocation Actions On-line request and workflow 102 - Re-Establish Position OM Requestor Funding | 0SBM | Division | Agency | OSP(ifrequired) | SharedServices
Abolish & Re-establish On-line request and workflow 103 - Reallocate Position Up OMRequestor Funding Division | Agency | OSP(ifrequired) | SharedServices
Position Transfer On-line request and workflow 104 - Reallocate Position Down OM Requestor Funding Division Agency | OSP(ifrequired) | SharedServices
Position Hours Change On-line request and workflow 105 - Reallocate Position Horizontal OMRequestor Funding Division Agency OSP (if required) | SharedServices
Position Type Change Update Directly in SAP 106 - Position Adjustment from Auth OMRequestor Funding Division Agency | OSP(ifrequired) | SharedServices
County Change On-line request and workflow 107 - Reallocate Position Differential OMRequestor Funding Division Agency | OSP(ifrequired) | SharedServices
Supervisor Change On-line request and workflow 108 - Remove Position Differential OMRequestor Funding Division Agency OSP (if required) | SharedServices
Position Address Change Update Directly in SAP 109 - Abolish Position OM Requestor Funding Division Agency OSP (if required) | Shared Services
Position Time Settings Change Update Directly in SAP 113 - Position Transfer OMRequestor Funding Division Agency OSP (ifrequired) | SharedServices
Position Working Title Change Update Directly in SAP 115 - Position Hours Change OMRequestor Funding Division Agency OSP (if required) | Shared Services
Cost Distribution Change Update Directly in SAP e Pg;g:]c;ﬂeaﬂpbyee SrouplSubgrep OM Requestor Funding Division Agency | OSP(ifrequired) | SharedServices
(unless part of another OM Action)
Budgeted Salary Change Update Directly in SAP 122 - Position County Change OMRequestor Funding Division Agancy OSP (ifrequired) | SharedServices
{unless part of an OM or PA Action) 124 - Change Supervisor of Position OMRequestor Division Agency | OSP(ifrequired) | Shared Services
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PAWorkflow
Actions Reason Code Routing for Approval

Z0- MewHire all FARequester Division Agency QSP (if required) Funding FARequester

Z1-Promaotion all FARequester Division Agency QSP (if required) Funding FARequester

Z2 - Re-instatement all PARequester Division Agency OSP (ifrequired) | Funding PARequester

Z3- Leave of Absence all PARequester Division Agency OSP (if required) PARequester

Z4 - Qick Entry all PARequester Division Agency OSP (if required) P4 Requester

Z5- Investigatory wiPay all PARequester Division Agency OSP (if required) PARequester

ZG- Suspension all FARequester Division Agency QSP (if required) FARequester

Z7 - Non-Beaconto Beacon sll PARequester Division Agency OSP (ifrequired) | Funding PARequester

Z8- Transfer all PARequester Division Agency OSP (ifrequired) | Funding PARequester

79 - Appointment Change all PARequester Division Agency OSP (ifrequired) | Funding PARequester

ZA-Reallocation all PARequester Division Agency OSP (if required) Funding PARequester

ZB - Demotion all FARequester Division Agency QSP (if required) Funding FARequester

ZC - Salary Adjustment all FARequester Division Agency QSP (if required) Funding FARequester

New Hire and Reinstatement On-line requestand workflow Adjustment all PARequester Division Agency OSP (if required) Funding PARequester

Actions involving Salary On-line request and workfiow ZE - Range Revision all FARequester Division Agency QSP (if required) Funding FARequester
changes ZF - Separation Pay

— Promotions, Salary Continuation allexcapt 02, 03 PARequester Division Agency OSP (if required) Funding PARequester
Adjustments, Reallocations, etc.. ZF - Separation Pay

Separation On-line request and workflow Continuation 2-RIF Severance PARequester Division Agency OSBEM Osp Funding PARequester
Leave of Absence On-line requestand workflow ZF - Separation Pay

Continuation 3- RIF Diz Sarv Ratirz PARequester Drivision Agency OSEM 0SP Funding PARequester

Transfer On-line requestand workflow ZG - Separation sllexcept 06, 21 PARequester Division Agency OSP (ifrequired) | Funding PARequester

Appointment Type Change On-line request and workflow ZG - Separation 6-RIF PARequester Division Agency 0OSP Funding PARequester

Other changes to Master Data, E_nter directly into the system ZG - Separation 21- Payin Lisu of notica PARequester Division Agency 0sP Funding PARequester

;l;ii?:;shcliin;ﬁ;??;:ﬂiiation \;vrzt:&t;trv;c:l;ﬂc:ght.mless part of ZH- Career Progressien allexcapt 11 FARequester | Division Agency OSP (ifrequired) | Funding FARequester

Level Changes, etc.. ZH- CareerProgression 11- Broad Band Salary Ad] P& Requester Drivision Agency QsP Funding P& Requester
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